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Scoring Guide for Short Writing Topic Development 
Instructions (Prepare for and take a test) Question 17 

 
 
Q17: Write instructions that help a student prepare for and take a test successfully. 
 

Code                                     Descriptor 

 
B 

 
Blank: nothing written or drawn in the space provided 
 

 
 
 
 
I 

 
Illegible: cannot be read; completely crossed out / erased; not written in 
English  
OR 
Irrelevant content: does not attempt assigned prompt (e.g., comment on the 
task, drawings, “?”, “!”, “I don’t know”) 
OR 
Off topic: no relationship of written work to assigned prompt 
OR 
Errors in conventions prevent communication 
 

 
 
 

 10 
 

 
Response is not developed; ideas and information are limited and unclear. 
Organization* is random with no links between ideas. Response has a 
limited relationship to the assigned task. 
 

 
 

20 
 

 
Response is minimally developed with few ideas and little information.  
Organization* is minimal with weak links between ideas. Response is partly 
related to the assigned task. 
 

 
 

 30 
 

 
Response has a clear focus, adequately developed with ideas and 
supporting details. Organization* is simple or mechanical with adequate 
links between ideas. Response is clearly related to the assigned task. 
 

 
 

 40 
 

 
Response has a clear focus, well-developed with sufficient specific and 
relevant ideas and supporting details. Organization* is logical and coherent 
with effective links between ideas. Response has a thorough relationship to 
the assigned task. 
 

 
 
 
 

 



Scoring Guide for Short Writing Topic Development 
Instructions (Prepare for and take a test) Question 17 

 
 
 Code

10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

[Type a quote from the document or 
the summary of an interesting point. 
You can position the text box 
anywhere in the document. Use the 
Text Box Tools tab to change the 
formatting of the pull quote text 
box.] 

 

Annotation: Response is not developed; ideas and information are limited and unclear (e.g., 
revue what Info… Jot down the Important Ideas). Response has a limited relationship to the 
assigned prompt (provides a random, unexplained list of ideas). 



Scoring Guide for Short Writing Topic Development 
Instructions (Prepare for and take a test) Question 17 

 
 
 Code

20 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation: Response is minimally developed with few simple ideas (e.g., do your 
corrections… study hard for 10-20 min) and little information (e.g., take your time…stay clam 
and don’t panic). Organization is minimal (e.g., First when…Then study… At last). Response is 
partly related to the assigned task. 
 



Scoring Guide for Short Writing Topic Development 
Instructions (Prepare for and take a test) Question 17 

 
 

 Code
30 

 

Annotation: Response has a clear focus, adequately developed with ideas and 
supporting details (e.g., Study as much as you can: don’t cram… Spread desk apart from 
others… so they can’t look…Put your name…if you forget…Take time to think…don’t just 
quickly scribble). Organization is simple numbered steps that flow logically with adequate 
links (e.g., make sure that your desk… if you forget… Make sure you…Check to see 
that). Response is clearly related to the assigned task. 



Scoring Guide for Short Writing Topic Development 
Instructions (Prepare for and take a test) Question 17 

 
 

 Code
40 

 
 

Annotation: Response is well developed with sufficient specific and relevant ideas 
(e.g., don’t stress…study little bits at a time…take a practice test…sit in a quiet place) 
and supporting details (e.g., Stress just causes you….you will most likely forget…so you 
don’t get distracted). Organization is logical and coherent (e.g., introduction, simple 
conclusion, My first instruction…If you do…When you have studied…This should help 
you). Response has a thorough relationship to the assigned task. 



Scoring Guide for Short Writing - Conventions 
Prepare for and take a Test - Question 17 

 
 
Write instuctions that help a student prepare for and take a test successfully. 
 
 

Code Descriptor 

 
B 

 
Blank: nothing written or drawn in the space provided 
 

 
 
I 

 
Illegible: cannot be read; completely crossed out / erased; not 
written in English  
OR 
Errors in conventions prevent  communication 
 

 
 

 10 

 
Errors in conventions interfere with communication 
OR 
Insufficient evidence to assess the use of conventions 
 

 
 20 

 
Errors in conventions do not interfere  with communication 
 

 
 30 

 
Conventions are used appropriately  to communicate 
 

 
 
 
 



Scoring Guide for Short Writing - Conventions 
Prepare for and take a Test - Question 17 

 
 
 Code

10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

. Annotation: Response has errors in conventions (e.g., omission of end punctuation, capitals, commas to 
mark pauses; incorrect spelling of familiar words and contractions) that interfere with communication. 
Response does not demonstrate the use of expected conventions. 
 



Scoring Guide for Short Writing - Conventions 
Prepare for and take a Test - Question 17 

 
 
 Code

20 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation: Response has errors in conventions (e.g., incorrect use of “good”, “bad” and “worst” as adverbs; 
incorrect subject-verb agreement: Taking test are; misplaced capitals; incorrect spelling: applie, abillity, 
nervouse; incorrect phrasing: can higher your mark) that do not interfere with communication. Response 
contains mainly simple sentences. Response demonstrates the use of some expected conventions. 



Scoring Guide for Short Writing - Conventions 
Prepare for and take a Test - Question 17 

 
 
 Code

30 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Annotation: Response uses conventions appropriately to communicate (e.g., correct use of end 
punctuation and comma with subordinate clauses; use of compound sentences; correct spelling of 
familiar words and contractions). Some errors may exist (e.g., incorrect spelling of “succesful”; one 
overly long sentence). Response demonstrates control of expected conventions. 



Scoring Guide for Long Writing Topic Development 
News Report (Astronaut) Question 24 

 
 

 
     

 

Q24: You are an astronaut who has just returned from outer space. Write a news report about your journey. 
 

Code                                     Descriptor 

 
B 

 
Blank: nothing written or drawn in the space provided 
 

 
 
 
 
I 

 
Illegible: cannot be read; completely crossed out / erased; not written in 
English  
OR 
Irrelevant content: does not attempt assigned prompt (e.g., comment on the 
task, drawings, “?”, “!”, “I don’t know”) 
OR 
Off topic: no relationship of written work to assigned prompt 
OR 
Errors in conventions prevent communication 
 

 
 
 

 10 
 

 
Response is not developed; ideas and information are limited and unclear. 
Organization* is random with no links between ideas. Response has a 
limited relationship to the assigned task. 
 

 
 

20 
 

 
Response is minimally developed with few ideas and little information.  
Organization* is minimal with weak links between ideas. Response is partly 
related to the assigned task. 
 

 
 

 30 
 

 
Response has a clear focus, adequately developed with ideas and 
supporting details. Organization* is simple or mechanical with adequate 
links between ideas. Response is clearly related to the assigned task. 
 

 
 

 40 
 

 
Response has a clear focus, well-developed with sufficient specific and 
relevant ideas and supporting details. Organization* is logical and coherent 
with effective links between ideas. Response has a thorough relationship to 
the assigned task. 
 

 
 
 
 
 
 
 



Scoring Guide for Long Writing Topic Development 
News Report (Astronaut) Question 24 

 
 
 Code

10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation: Response is not developed; ideas and information about things seen are limited (e.g., the 
most was seing the sun and the stares. Thay where so cool and bright) and unclear (e.g., Thare are so 
meny difrent things…hawe difrent it is down hear). Organization is random with no links between ideas 
(e.g., in outer space, I seen...I have, time for Just a fuw). Response has a limited relationship to the 
assigned task. 



Scoring Guide for Long Writing Topic Development 
News Report (Astronaut) Question 24 

 
 
 Code

20 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Scoring Guide for Long Writing Topic Development 
News Report (Astronaut) Question 24 

 
 
 Code 

20 
Code

20 
Code

  
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

continued 

 
 

Response is m I went to 
he 

). Organization is 
minima
stoped…I stoped again). Response is partly related to the assigned task. 

inimally developed with few ideas and little information about what was seen and done (e.g., 
the moon, I saw bright yellow stars and I went space walking…The moon was made out of rock…it is hard…T
moon looked round like a circle…there is no gravity in space  you can walk any way you want

l with weak links between ideas (e.g., I drove my space ship…I kept walking…While I was driving…so I 



Scoring Guide for Long Writing Topic Development 
News Report (Astronaut) Question 24 

 
 

Code
30 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation: Response is minimally developed with few ideas and little information about what was 
seen and done (e.g., I went to the moon, I saw bright yellow stars and I went space walking…The 
moon was made out of rock…it is hard…The moon looked round like a circle…there is no gravity in 
space you can walk any way you want). Organization is minimal with weak links between ideas (e.g., 
I drove my space ship…I kept walking…While I was driving…so I stoped…I stoped again). Response 
is partly related to the assigned task. 



Scoring Guide for Long Writing Topic Development 
News Report (Astronaut) Question 24 

 
 
 Code

30 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

continued 

Annotation: Response has a clear focus; adequately developed with ideas and supporting details 
about the complete journey (e.g., The moment I stepped…I felt a moment of comfort…exploring the 
space shuttle I found a datiy little cabin…I had gotten pretty lonely over the days…did get to see some 
pretty extrordinary things…took lots of pictures with my space camera…Saturn perfectly angled so that 
I could see its rings…I was the first women to step on the moon…see all the planets on my way 
home). Organization is simple with adequate links between ideas (e.g., The moment I stepped…Soon 
it was only me…My first stop in space…It was a week before having to go back…It was an amazing 
trip). Response is clearly related to the assigned task. 



Scoring Guide for Long Writing Topic Development 
News Report (Astronaut) Question 24 

 
 
 Code

40 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Scoring Guide for Long Writing Topic Development 
News Report (Astronaut) Question 24 

 
 
 Code

40 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation: Response has a clear focus; well developed with sufficient ideas about the experiences of the 
journey (e.g., the wonderful waxing gibbous of the moon…my favourite part of my journey, flying…looked at 
the astroids  and meteors…I saw Haileys Coment…I could see all 88 constellations…Saturns rings) and 
relevant supporting details (e.g., It felt like its been forever since training….I felt like Peter pan had come and 
sprinkled…Many different sizes and shapes…There were holes…each constellation told a story). 
Organization is logical with coherent links (e.g., As I got into space…As I put my suit on…Another 
outstanding thing…I almost forgot about). Response has thorough relationship to the assigned task. 



Scoring Guide for Long Writing - Conventions 
                                        News Report (Astronaut) Question 24 

 
 
 
 
Q24 You are an astronaut who has just returned from outer space. Write a news report about your 
journey. 
 
 
 

Code Descriptor 

 
B 

 
Blank: nothing written or drawn in the space provided 
 

 
 
I 

 
Illegible: cannot be read; completely crossed out / erased; not 
written in English  
OR 
Errors in conventions prevent  communication 
 

 
 

 10 

 
Errors in conventions interfere with communication 
OR 
Insufficient evidence to assess the use of conventions 
 

 
 20 

 
Errors in conventions do not interfere  with communication 
 

 
 30 

 
Conventions are used appropriately  to communicate 
 



Scoring Guide for Long Writing - Conventions 
                                        News Report (Astronaut) Question 24 

 
 
 Code

10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Annotation: Response has errors in conventions (e.g., inconsistent use of punctuation to indicate 
new sentences within the response; omission of capitals at the beginning of sentences; misplaced 
capitals; incorrect forms of their and board) that interfere with communication. Response does not 
demonstrate the use of expected conventions. 
 



Scoring Guide for Long Writing - Conventions 
                                        News Report (Astronaut) Question 24 

 
 
 Code

20 
Code

20 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

Annotation:  



Scoring Guide for Long Writing - Conventions 
                                        News Report (Astronaut) Question 24 

 
 
 Code

20 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation: Response has errors in conventions (e.g., omission of commas in date; omission of some 
end punctuation creating run-ons; spelling errors: tolded, happend,  problem, finaly; missing and 
misplaced capitals; mainly simple sentence structure) that do not interfere with communication. 
Response demonstrates the use of some expected conventions. 
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