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Scoring Guide for Short Writing Topic Development 
Description (Principal for A Day) Question 13 

 
 
Q13: You have been named principal for the day. Describe what you would do during your day as the 
principal. 
 

Code                                     Descriptor 

 
B 

 
Blank: nothing written or drawn in the space provided 
 

 
 
 
 
I 

 
Illegible: cannot be read; completely crossed out / erased; not written in 
English  
OR 
Irrelevant content: does not attempt assigned prompt (e.g., comment on the 
task, drawings, “?”, “!”, “I don’t know”) 
OR 
Off topic: no relationship of written work to assigned prompt 
OR 
Errors in conventions prevent communication 
 

 
 
 

 10 
 

 
Response is not developed; ideas and information are limited and unclear. 
Organization* is random with no links between ideas. Response has a 
limited relationship to the assigned task.** 
 

 
 

20 
 

 
Response is minimally developed with few ideas and little information.  
Organization* is minimal with weak links between ideas. Response is partly 
related to the assigned task.** 
 

 
 

 30 
 

 
Response has a clear focus, adequately developed with ideas and 
supporting details. Organization* is simple or mechanical with adequate 
links between ideas. Response is clearly related to the assigned task.** 
 

 
 

 40 
 

 
Response has a clear focus, well-developed with sufficient specific and 
relevant ideas and supporting details. Organization* is logical and coherent 
with effective links between ideas. Response has a thorough relationship to 
the assigned task.** 
 

 
. 

 



Scoring Guide for Short Writing Topic Development 
Description (Principal for A Day) Question 13 

 
 
 Code

10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Annotation:  
Response is not developed; ideas and information are limited (e.g., …I would put new rules in 
for my day then change them back…). Organization is random (e.g., …I am by the kids for the 
kids and from the kids). 



Scoring Guide for Short Writing Topic Development 
Description (Principal for A Day) Question 13 

 
 
 Code

20 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Annotation:  
Response is minimally developed with few ideas (e.g., …have a big party with no work; 
…students could do anything they wanted except leave…). Organization is minimal with weak 
links between ideas. 



Scoring Guide for Short Writing Topic Development 
Description (Principal for A Day) Question 13 

 
 
 Code

30 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation:  
Response is adequately developed with ideas and supporting details (e.g., …make an 
announcment that all kids have detention…instantly make another announcment…all a joke.). 
Organization is simple (e.g., First, I would…; After that, I would…; At the end of the day, I 
would…). 



Scoring Guide for Short Writing Topic Development 
Description (Principal for A Day) Question 13 

 
 
 Code

40 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation:  
Response attempts to explain why Canada’s dollar coins are called “loonies” and “toonies” b
describing one of the coins (e.g., … the bird is colld a loonie). 
Response attempts to explain why Canada’s dollar coins are called “loonies” and “toonies” by 
describing one o

y 

f the coins (e.g., … the bird is colld a loonie). 

Annotation:  
Response is well-developed with sufficient specific and relevant ideas ( e.g., …many fun and 
unexpected events…) and supporting details (e.g., …classes taught will be gym, art, music, 
computers…; …everyone will recieve a freezie or popsicle…; …party in the teachers’ lounge 
with music, T.V., compute and snacks!). Organization is logical and coherent with effective links 
between ideas. 



Scoring Guide for Short Writing - Conventions 
Letter (Principal for a Day) Question 13 

 
 
Q13: You have been named principal for the day. Describe what you would do during your day as the 
principal. 
 

Code Descriptor 

 
B 

 
Blank: nothing written or drawn in the space provided 
 

 
 
I 

 
Illegible: cannot be read; completely crossed out / erased; not 
written in English  
OR 
Errors in conventions prevent1 communication 
 

 
 

 10 

 
Errors in conventions interfere2 with communication 
OR 
Insufficient evidence3 to assess the use of conventions 
 

 
 20 

 
Errors in conventions do not interfere4 with communication 
 

 
 30 

 
Conventions are used appropriately5 to communicate 
 

                                                 
 
 
 
 
 



Scoring Guide for Short Writing - Conventions 
Letter (Principal for a Day) Question 13 

 
 
 Code

10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation:  
Response has errors in conventions (e.g., incorrect spelling of familiar words: whould, mucis, 
princple; omission of beginning and end punctuation to indicate sentences; omission of 
commas in a list: …watch a movie have popcorn have ice cream…) that interfere with 
communication. 



Scoring Guide for Short Writing - Conventions 
Letter (Principal for a Day) Question 13 

 
 
 Code

20 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Annotation:  
Response has errors in conventions (e.g., incorrect spelling of familiar words: resses, cane; 
omission of capitals at the beginning of a sentence: if I was…; incorrect word usage: where 
what ever you want to school; omission of words in sentences: because all day water fight) that 
do not interfere with communication. 



Scoring Guide for Short Writing - Conventions 
Letter (Principal for a Day) Question 13 

 
 
 Code

30 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation:  
Response uses conventions appropriately to communicate (e.g., subordinate clauses; spelling 
of familiar words; verb tenses). Some errors may exist (e.g., Thats, diffrent). 
 



Scoring Guide for Short Writing Topic Development 
Announcement (Recycling) Question 14 

 
 
Q14: Write an announcement that you would read at a school assembly to convince everyone in your school 
that recycling is important. 
 

Code                                     Descriptor 

 
B 

 
Blank: nothing written or drawn in the space provided 
 

 
 
 
 
I 

 
Illegible: cannot be read; completely crossed out / erased; not written in 
English  
OR 
Irrelevant content: does not attempt assigned prompt (e.g., comment on the 
task, drawings, “?”, “!”, “I don’t know”) 
OR 
Off topic: no relationship of written work to assigned prompt 
OR 
Errors in conventions prevent communication 
 

 
 
 

 10 
 

 
Response is not developed; ideas and information are limited and unclear. 
Organization* is random with no links between ideas. Response has a 
limited relationship to the assigned task.** 
 

 
 

20 
 

 
Response is minimally developed with few ideas and little information.  
Organization* is minimal with weak links between ideas. Response is partly 
related to the assigned task.** 
 

 
 

 30 
 

 
Response has a clear focus, adequately developed with ideas and 
supporting details. Organization* is simple or mechanical with adequate 
links between ideas. Response is clearly related to the assigned task.** 
 

 
 

 40 
 

 
Response has a clear focus, well-developed with sufficient specific and 
relevant ideas and supporting details. Organization* is logical and coherent 
with effective links between ideas. Response has a thorough relationship to 
the assigned task.** 
 

 



Scoring Guide for Short Writing Topic Development 
Announcement (Recycling) Question 14 

 
 
 Code

10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Annotation:  
Response is not developed; ideas and information are limited (e.g., …if you don’t you are killing 
the planet…you don’t want to destroy the Earth.; Its important if you recycl…). 



Scoring Guide for Short Writing Topic Development 
Announcement (Recycling) Question 14 

 
 
 Code

20 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Annotation:  
Response is minimally developed with few ideas (e.g., …our world would be safe and clean.) 
and little information(e.g., …help save the animals at the ocean or sea.; …save the world so we 
can have a clean earth.). Organization is minimal with weak links between ideas. 



Scoring Guide for Short Writing Topic Development 
Announcement (Recycling) Question 14 

 
 
 Code

30 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Annotation:  
Response is adequately developed with ideas (e.g., …save plastic or paper.) and supporting 
details (e.g., Instead of them just rotting away…use them again.; All you have to do is sort your 
garbage.). Organization is simple with adequate links between ideas (e.g., If you recycle…; If 
you don’t recycle…; It’s very easy to recycle…; You can also recycle…). 



Scoring Guide for Short Writing Topic Development 
Announcement (Recycling) Question 14 

 
 
 Code

40 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation:  
Response is well-developed with sufficient specific and relevant ideas (e.g., …paper is made 
from trees…if you throw it in the garbage that is wasting paper.) and supporting details (e.g., 
Recycling help us reuse our paper…; When you recycle, you are dropping a rock in the pond 
and sending good waves…). Organization is logical and coherent with effective links between 
ideas. 



Scoring Guide for Short Writing - Conventions 
Announcement (Recycling) Question 14 

 
 
Q14: Write an announcement that you would read at a school assembly to convince everyone in your school 
that recycling is important. 
 

Code Descriptor 

 
B 

 
Blank: nothing written or drawn in the space provided 
 

 
 
I 

 
Illegible: cannot be read; completely crossed out / erased; not 
written in English  
OR 
Errors in conventions prevent1 communication 
 

 
 

 10 

 
Errors in conventions interfere2 with communication 
OR 
Insufficient evidence3 to assess the use of conventions 
 

 
 20 

 
Errors in conventions do not interfere4 with communication 
 

 
 30 

 
Conventions are used appropriately5 to communicate 
 

                                                 
 
 
 
 
 



Scoring Guide for Short Writing - Conventions 
Announcement (Recycling) Question 14 

 
 
 Code

10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Annotation:  
Response has errors in conventions (e.g., omission of end punctuation and commas to mark 
pauses; incorrect spelling of familiar words; omission of capitalization) that interfere with 
communication. 



Scoring Guide for Short Writing - Conventions 
Announcement (Recycling) Question 14 

 
 
 Code

20 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation:  
Response has errors in conventions (e.g., omission of punctuation; misuse of prepositions: on, 
to; comma to separate words in a list, or after an introductory word of phrase) that do not 
interfere with communication. 



Scoring Guide for Short Writing - Conventions 
Announcement (Recycling) Question 14 

 
 
 Code

30 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annotation:  
Response uses conventions appropriately to communicate (e.g., comma to separate words in a 
list, or after an introductory word or phrase; present, past and future verb tenses; comma to 
separate words in a list, or after introductory word or phrase).  


	Question 13
	Question 14



